

Divyani Jain
divyanij07@gmail.com@gmail.com
+91 9575436018
Ujjain, MP 456010

EDUCATION
Chartered Accountant 
Institute of Chartered Accountants of India
Having exemption in three subjects

Master of Commerce (M.Com) 
(2018-2020)
Vikram University CGPA : 6.5/10
Bachelor of Commerce (B.Com)
[bookmark: _GoBack](2015-2018)
Future Vision College CGPA : 7.00/10

XII (Senior Secondary), Commerce
Year of Completion: 2015
CBSE Board (Stanford International School) CGPA : 9.20/10

X (Secondary)
Year of Completion: 2013
CBSE Board (Stanford International School) CGPA : 10.00/10

ARTICLESHIP
JSS & Co. (Ujjain) Nov 2016 – Dec 2020
· Consolidation and Finalization of books of accounts.
· Report making and formatting in English and Hindi (Devnagri)
· Work in MS Excel with use of formulas like Vlookup, Pivot table, etc
· Tax audit and statutory audits of various clients
· Preparation of income tax returns 
· GST registration and filing of GST returns for various clients
· ROC compliance work
· Registration of society and firms.


SKILLS	
· Tally Accounting packages like Tally 7.2, Tally 9, Tally ERP
· English and Hindi Proficiency (Oral and Written)
· Genius Software for Compliance with Income Tax and various forms
· Cleartax Software for filing GST returns and generating reports and other compliances of GST
· Hindi and English typing
· Working with MS office tools especially MS Excel and MS Word.

